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General
Fundraising
Guidelines

Fundraising is
basically anything
you need to fill out
a form to order

Separate PTA/PTSA

and School
Fundraisers

Plan Ahead

Age Appropriate

3-1 Rule—3
Programs for every
1 Fundraiser

Attend Florida PTA
Conference July
21-24, 2022




Be Sure to Fall in School Guidelines

Have a Use of Facility Get Principal’s Vendors will need to
Agreement with approval be County approved
School and have School

board listed on
insurance




Memberhub Fundraising
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A-THONS AUCTIONS CROWDFUNDING EVENTS RAFFLES SWEEPSTAKES
£ Q
ax rat
PRODUCT FUNDRAISER

FUNDRAISERS PRIZES



Keep a copy of any contracts signed.(President should be

Tracklng your the one to sign)

Fun d d |S| ﬂg Be sure to have original receipts
Expense

All income is counted by 2 people

All expenses review by 2 people and checks have 2 signers

Accurately record all income and expense for each
fundraiser

Report fundraising expenses on your 990EZ or 990 form



Request for Taxpayer
Identification Number and Certification

When you would
i ——————" need a W-9

;mmm:.g:mw&%%mw — * Some places may require a W-9 when you

e e e e @ nain are booking a spirit night or other activity.

Certification

e ———————— Once you provide a W-9, this becomes a

withholding because: (a) | am exempt from backup withholding, or ) | have not been natified by the Intemal Revenue
(IFIS) that | am subject to backup withhoiding as a result of & faure 1o report al interest or dividends, or (¢) the IRS has notified me that | am
no longer subject 1o backup withholding: and

e T donation from the business and not a

instructions. You must cross out ilem 2 above if you have been nolified by the IRS that you are currently subject to backup withholding because
you have fsled 10 report al interest and dividends on your tax return. For resl estate ransactions, item 2 does not apply. For interest
‘acquistion or ahandorerent of secured cancekaton of debt. contrutions 0 an inciicsl rerement arangament (RA). and genaraly. payments

e A S, fundraiser you need to record

Signature
Here | us. porson® Date >
General Instructions « Form 1098-DIV (dividends, including those from stocks or mutual
funds)
mmnmmnmmmMmum .qu;m;mcmmmmm.mmmugm

. For the latest information about developments.  Form 1099-8 (stock or mutual fund sales and certain other
mwrmwsmmmnmm 22 legsation enacted transactions by brokers)
after they were published,

90 to wwiw.irs. gov/Form| « Form 1099-S (proceeds from real estate transactions)
Purpose of Form  Form 1099-K (merchant card and third party netwerk transactions)
An individusl or entity (Form W- requester) wha is required to file an :;ﬂmmm1m1mmmm|m
« Form 1099-C (canceled debt)
« Form 1099-A (acquisition or abandonment of secured propesty)
Use Foem W-8 only if you are a LS. person fncluding a resident
afien), 1o provide your correct TIN.
retums includs, but are not limited to, the following. I you do not refum Form W-8 to the requester with & TIN, you might
* Form 1089-INT (interest eamed or paid) ;mzmmmmwmnmmpmum

Cat. No. 10231X Form W9 Rev. 10-2018)



https://www.irs.gov/pub/irs-pdf/fw9.pdf

Go Fund Me fundraisers are allowed but only if this is
for a program or purchase that will benefit the whole

school

Restrict the funds if amount is not met and you need

GO FUﬂd to roll over
Me

You cannot use this for an individual.



https://floridapta.org/media/2020/08/GoFundMe-INFO-NATIONAL-PTA.pdf

Erica Hamblen Janel Smith

Treasurer VP of Areas & Regions
Treasurer@hccptaptsa.org vpareas@hccptaptsa.org
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