
Fundraising



General 
Fundraising 
Guidelines

Fundraising is 
basically anything 

you need to fill out 
a form to order

Age Appropriate

Separate PTA/PTSA 
and School 
Fundraisers

3-1 Rule – 3 
Programs for every 

1 Fundraiser

Plan Ahead
Attend Florida PTA 

Conference July 
21-24, 2022



Be Sure to Fall in School Guidelines

Have a Use of Facility 
Agreement with 
School

1
Get Principal’s 
approval

2
Vendors will need to 
be County approved 
and have School 
board listed on 
insurance

3



Memberhub Fundraising

A-THONS AUCTIONS CROWDFUNDING EVENTS RAFFLES SWEEPSTAKES

PRODUCT 
FUNDRAISERS

FUNDRAISER 
PRIZES



Tracking your 
Fundraising 
Expense

Keep a copy of any contracts signed.(President should be 
the one to sign)

Be sure to have original receipts

All income is counted by 2 people

All expenses review by 2 people and checks have 2 signers

Accurately record all income and expense for each 
fundraiser

Report fundraising expenses on your 990EZ or 990 form



When you would 
need a W-9
• Some places may require a W-9 when you 

are booking a spirit night or other activity.  
Once you provide a W-9, this becomes a 
donation from the business and not a 
fundraiser you need to record

• https://www.irs.gov/pub/irs-pdf/fw9.pdf

https://www.irs.gov/pub/irs-pdf/fw9.pdf


Go Fund 
Me

Go Fund Me fundraisers are allowed but only if this is 
for a program or purchase that will benefit the whole 
school

Restrict the funds if amount is not met and you need 
to roll over

You cannot use this for an individual.

https://floridapta.org/media/2020/08/GoFundMe-
INFO-NATIONAL-PTA.pdf

https://floridapta.org/media/2020/08/GoFundMe-INFO-NATIONAL-PTA.pdf


Contact Us Any Time
Erica Hamblen

Treasurer
Treasurer@hccptaptsa.org

Janel Smith
VP of Areas & Regions

vpareas@hccptaptsa.org

mailto:vpleadership@hccptaptsa.org
mailto:vpareas@hccptaptsa.org



